Would you like to work from home for a UK translation agency?

Job offer - Client Liaison:

(more info on our website http://www.lingo24.com/client-liaison.html )
Role/Tasks:

– to develop and maintain relationships with clients (respond to incoming enquiries from clients by telephone and email, discuss translation requirements with clients and advise them in their best interest, sell our services accurately and effectively, prepare quotations for clients and follow up on these quotations; attend to the requirements of clients with due care, attention, courtesy, enthusiasm, and professionalism etc)

Training:

Provided by the company

Work:

Fulltime, 8 hours a day, from home, during UK working hours

Our company will pay for your Internet connection and provide a VoIP telephone. 

Education and skills required:

– a university degree, preferably in languages, and ideally involving English.

– excellent spoken and written English and German/Swedish (other language(s), in addition, would be a distinct advantage)

– excellent computer literacy (MS Office, Internet, Email, typing).

– excellent organisational skills, and be friendly, level-headed, self-motivated, independent, trustworthy, ambitious, committed and a very strong team player

– experience dealing with customers in English (and other languages)

Payment: 
According to skills and experience. 

Contact: www.lingo24.com
adriana.pantea@lingo24.com
0749 206 853

